APPENDIX F
STATEMENT OF QUALIFICATIONS/TECHNICAL QUESTIONNAIRE

Name of Law Firm (Offeror):

Address of Law Firm:

Telephone Number of Law Firm:

Name of Individual Completing this Form:

Telephone Number of Individual Completing this Form:

**Law Firms are to use this Technical Questionnaire in conjunction with the Statement of Work contained in Part IV of this RFP.**

The Law Firm’s Statement of Qualification must demonstrate the firm’s ability to meet all of the minimum qualifications. The Law Firm may attach as many pages as are necessary to provide the requested information as set forth below. 

1. Confirm that all attorneys in the Firm’s workers’ compensation group are admitted to practice law before the Supreme Court of Pennsylvania and are members in good standing.  Identify the member or members assigned to this project and provide resumes outlining each member’s workers’ compensation background.
2. Designate a senior member to serve as the contract manager for all issues relating to services provided under the resulting Contract.  This contract manager must have a minimum of seven (7) years’ experience in workers’ compensation.
3. Confirm that the Firm has experience with pension offset issues.  State the number of years of practice in pension offset issues, both for the Firm as well as all the attorneys within the Firm, who are expected to provide services under the resulting Contract. 

4. Confirm that the Firm has experience with workers compensation subrogation.  State the number of years of practice in workers’ compensation subrogation.
5. Confirm that the Firm has experience in Longshore and Harbor Workers’ Compensation and Federal Coal Mine Health and Safety cases.  State the number of years of experience in these matters for the Firm as well as attorneys within the Firm who are expected to provide services for the Engagement.
6. Confirm that the Firm has experience in workers’ compensation appellate practice.  State the number of years of workers’ compensation appellate practice, both for the Firm as well as all the attorneys within the Firm who are expected to provide services for the Engagement.

a. Workers’ Compensation Appeal Board
b. Commonwealth Court
c. Pennsylvania Supreme Court

7. Confirm that the Firm handles primarily workers’ compensation defense work. 
8. Discuss your firm’s process for onboarding new case assignments and case closeout process.  Please be specific and detailed.  
9. Discuss how your firm will assign and manage SWIF, UEGF and SIGF cases.    Please identify who in your firm will assign and manage these cases in each territory that you have bid. Please describe how the contract manager(s) will be involved with the ongoing contract and handling of the files, both within your firm and with the funds.  Describe the contract manger’s experience with prior or other similar projects. Please be specific and detailed.
10.  Discuss your firm’s experience in handling the different funds (SWIF, UEGF and SIGF) and your understanding of the funds and how your representation of, and litigation strategy for, these funds may differ. Please indicate your proposed claims handling strategy for each fund.  Included in your claims handling strategy, please detail what work will be completed by whom on a case.  For example, will the assigned attorney handle all aspects of litigation and brief writing or will dedicated associates be responsible for brief writing.  Please be specific and detailed.  
11. Discuss how your firm will identify subrogation opportunities, handle Medicare set asides and pension set offs in specific relation to workers’ compensation cases.  Include information on past experience and current certifications.  Please be specific and detailed. 
12. Discuss your firm’s experience and qualifications in dealing with issues involving identifying and joining additional defendants; statutory employers; and interpreting and applying the Construction Workplace Misclassification Act and the PEO Act.

13. Confirm that the Firm has and will maintain in full force and effect, during the term of the resulting Contract for Legal Services, professional liability insurance in the amount usual and customary for firms of its size and practice area, subject to normal deductibles.  State the amount of professional liability insurance the Firm currently carries.

14. Provide detailed descriptions of:

(a) Any litigation or administrative proceeding in which the Firm was a party in any matter related to the professional activities of the Firm during the five (5) years prior to the date of this RFP.

(b) Any pending litigation, investigation, or proceeding in which a court or administrative agency is addressing any question relating to the professional activities of the Firm; and

(c) Any litigation or threatened litigation in connection with services rendered by the Firm as counsel or as special counsel in connection with any opinion rendered by the Firm in the last seven (7) years.

15. Provide written acknowledgement that the Firm will comply with OGC’s Conflict Waiver Policy, a copy of which is attached as Appendix E to the Standard Contract for Legal Services in Part V of the RFP.

(a)  Describe any existing or potential conflict of interest arising from the Firm’s relationships with or representation of other parties.  A conflict shall include, but not be limited to, the representation of any party in a matter adverse to the Commonwealth or any Commonwealth agency for which OGC has not previously granted a conflict waiver.

(b) Provide sufficient facts, legal implications and possible effects so that OGC may evaluate the significance of each potential conflict.

(c) Represent and warrant, in writing, that the Firm has no conflicting representations that have not been fully disclosed and waived by the General Counsel.

(d) Represent and warrant that the Firm shall not undertake any representation that conflicts with the performance of the services or obligations unless such conflicting representation has been fully disclosed to and waived by the General Counsel.  All conflicting representation shall be promptly disclosed to the General Counsel.  


16.  Describe the Firm’s ability to provide paper and electronic documents to the Commonwealth in a form compatible with the Commonwealth’s technology.
17. Discuss your firm’s ability to submit information electronically, your billing process and your dedicated billing staff.  Please be specific and detailed.  Merely indicating that you firm can electronically submit information and process invoices is not sufficient.

18. Confirm that the Firm will perform legal services in accordance with the terms and conditions of the Standard Contract for Legal Services, a copy of which is attached to the RFP as Part V.
19. Discuss how you will identify and manage conflicts.  Please be specific and detailed. 
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20. Confirm that the Firm will be responsible for notifying the Commonwealth in writing if they no longer meet the minimum qualifications.  The Commonwealth reserves the right to reconfirm minimum qualifications from time to time.  Any Firm may be removed or suspended from participation for reasons that include, but are not limited to, the following:

(a) Unprofessional performance;
(b) Being the subject of disciplinary/licensing actions by the Pennsylvania Supreme Court;
(c) Filing for protection under federal or state bankruptcy laws;
(d) Failure to continue to meet minimum qualifications;
(e) Failure to pay federal, state or local taxes; or
(f) Undisclosed conflict of interest.

21. Confirm that the firm has dedicated billing staff to assure submission of accurate, timely invoices and other documentation
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